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1 Reason for Change

This contribution proposes simplifications as well as error corrections and clarifications to the Process Document, section 12.5 Document Submission and Availability.
The following is a summary to the proposed changes:

· Generalized document types from input contribution to Internal Document. This is a defined term, which includes input contribution, CR, LS, etc
· Corrected an error with respect to 7-day minimum availability of documents

· Removed text with respect to proper formatting, naming and referencing, as this is defined in section 12.1 and 12.2
· Moved text on document availability from the section on document submission to the section on document availability

· Simplified the text on documents from non-member companies

· Simplified section 12.5.4 on presentation of documents. For example, a definition for submitter was introduced. This way, we no longer need complex sentence contracts like “the submitter(s), co-submitter(s), or any member presenting on behalf of the submitter(s)”.

· Corrected section 12.5.4 on presentation of documents. For example, the last paragraph in the current version applies to presentations made on behalf of the submitter only, whereas currently it is listed as general paragraph. By making this into a bullet list, it becomes simpler to keep related content together.

2 Impact on Backward Compatibility

None
3 Impact on Other Specifications

None
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

To review and agree the proposed changes.
6 Detailed Change Proposal

Change 1:  (optional)Brief description of specific change

12.5 Document Submission and Availability

12.5.1 Document Submission



All documents submitted to a meeting SHALL be Internal Documents (section 12.2).  If a Permanent Document needs to be handled in a meeting (e.g. for approval) then the Permanent Document SHALL be supplied as an attachment to an Internal Document.  The Internal Document SHALL describe the actions needed to be taken regarding the Permanent Document.  
The group’s officers SHALL ensure that document submissions to the group are consistent with the Membership Rights (e.g. document submission from non-member companies SHALL NOT be permitted). As an exception, liaison statements and inputs from external organisations may be submitted, per section 10.

12.5.2  Submission of Revision Marked Documents

When a new version of an already approved document is submitted for approval, two versions of the document SHALL be supplied. A version of the document with the revision marking and a version of the document with accepted revision marking SHALL be supplied, together with the appropriate cover sheet.
 The filenames of the two versions SHALL identify which is the revision marked version, and which is the clean version.

12.5.3  Document Availability Before a Meeting

Documents are submitted for decision at a real-time meeting or using non-real-time activities. For real-time meetings, documents shall be submitted at least 7 days before the start of the real-time meeting. As an exception, any documents submitted later than this deadline may be taken in the meeting at the chair’s discretion subject to consensus in the group.  Such documents may be presented for information, however no decision on these documents shall be made during the meeting, unless there is consensus. Documents shall be made available and distributed electronically (e.g. website, e-mail etc.). 
12.5.4  Presentation of the Document

Documents SHOULD be presented by the submitter. The submitter SHALL be given at least one opportunity to present the document. The chair SHALL ensure to balance the needs of the submitter to present with the needs of the group to make progress. The chair SHALL ensure a decision is reached on the submitted document, in accordance with section 11. The chair SHALL ensure a disposition is assigned to the submitted document, in accordance with section 12.4.

When the submitter is not available to present the document the chair SHALL do one of three things:

1. The chair MAY defer the document to later in the meeting if there is a reasonable expectation of a presenter at that time.  
2. The chair MAY endeavour to present the document on behalf of the submitter. Where the submission expresses what might reasonably be considered to be an objection, giving benefit of doubt to the submitter, the chair SHALL take steps to ascertain from the submitter: i) whether it is an objection, and ii) whether the submitter would sustain the objection, and convey this to the group so the technical decisions relating to the document can be made.
3. The chair MAY “postpone” the document until the next meeting (e.g. because of the timeliness of the document, the level of interest or the level of controversy). In this case, no further action SHALL be taken at the current meeting. Where contributions are “Postponed” the chair SHOULD engage with the submitter(s) to ensure the contribution is presented in a subsequent meeting.


Change 2:  Add a definition for Submitter

3.2 Definitions

	Submitter
	A delegate from a member company who has submitted an Internal Document. A submitter can be the author of the document, any representative of the member companies supporting the document, or any other delegate from a member company asked by the author to present the document.
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