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1 Reason for Change

This CR proposes changes to the OMA Process Document section 8.1.1 Meeting Notice Period
2 Impact on Backward Compatibility

None
3 Impact on Other Specifications

None
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

To review and agree the proposed changes.
6 Detailed Change Proposal

Change 1:  (optional)Brief description of specific change

8 Meetings

8.1 Meeting Notice Period

Meeting notices provide basic information to members on upcoming meetings. Meeting notices allow members to make timely arrangements for their attendance, or permit members unable to participate to arrange other forms of involvement.

Meeting notices SHALL consist of a meeting entry in the meeting calendar for the involved WG(s). The meeting entry SHALL include date and time, and type of meeting (e.g. ConfCall, Interim, Co-located w/TP). Joint meetings SHALL list all involved WGs. Face-to-face meetings SHALL include the location (detail to at least the city involved). If the meeting addresses a specific purpose (e.g. resolve RDRR comments) other than the general business of the group, that purpose SHALL be noted in the meeting entry.

Availability of the meeting notice is dependent on the type of meeting. The meeting notice period for electronic meetings (e.g. conference calls) SHALL be 14 days. Meeting notices for electronic meetings SHALL include meeting access information (e.g. call details).
 The meeting notice period for face-to-face meetings SHALL be 30 days. Groups SHOULD consider travel related issues (e.g. visa turn-around times) which may impact members’ ability to participate. 

Interim meeting notices SHOULD provide information on local transportation, food and lodging options, and registration requirements if any. Interim meeting notices SHOULD be provided in a timely fashion, but are not held to the 30 day meeting notice period.
8.1.1 Rescheduling of a Meeting 

When a meeting needs to be rescheduled, a revised meeting notice is REQUIRED. Revised meeting notices are not held to the meeting notice period, but
 the following conditions apply:  

· the rescheduled meeting SHALL not take place before the originally planned meeting

· the revised meeting notice SHALL be issued no less than 10 days before the rescheduled meeting 

Change of venue SHOULD be avoided, because of impacts on travel costs and logistics. Should a change of venue be made, due diligence SHALL be made in selecting a venue that is generally accessible to members and does not present unduly barriers for travel (e.g. visa turn-around times).

8.2 Participation in Meetings and Votes

Participation in meetings and voting shall be open to all OMA members subject to their Membership Rights.
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