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1. Scope

The scope of this document is to define the procedures for the handling of Specifications and Releases in the Open Mobile Alliance.

2. References

2.1 Normative References

	[RFC2119]
	“Key words for use in RFCs to Indicate Requirement Levels”, S. Bradner, March 1997, URL:http://www.ietf.org/rfc/rfc2119.txt

	[OMAPROC]
	“OMA Organization and Processes”. Open Mobile Alliance. OMA‑Process‑V1_3 or later. URL:http//www.openmobilealliance.org/


2.2 Informative References

	None.
	


3. Terminology and Conventions

3.1 Conventions

The key words “MUST”, “MUST NOT”, “REQUIRED”, “SHALL”, “SHALL NOT”, “SHOULD”, “SHOULD NOT”, “RECOMMENDED”, “MAY”, and “OPTIONAL” in this document are to be interpreted as described in [RFC2119].

All sections and appendixes, except “Scope” and “Introduction”, are normative, unless they are explicitly indicated to be informative.

3.2 Definitions

	Approved
	The capitalized word “Approved” refers to a Specification, an Enabler Release or a Reference Release that has reached Approved status as defined in [OMAPROC]. When the word appears as lower case “approved”, normal English meaning is applied.

	Candidate
	The capitalized word “Candidate” refers to a Specification, an Enabler Release or Reference Release that has reached Candidate status as defined in [OMAPROC].

	Document Support Officer
	A member of the staff who supports the Technical Plenary, Committees and Working Groups, particularly with the production and processing of documents.

	Enabler Release
	 A set of technical specifications and white papers which form a formal deliverable of OMA that can be implemented in products and solutions and which can also be tested for interoperability

	Reference Release
	A set of specifications and/or white papers which form a formal deliverable of OMA. The release can be referenced or otherwise used to support implementable enabler releases, but it cannot by itself be implemented in products.

	Release
	The capitalized word Releae refers to a Reference Release or an Enabler Release. When the word appears as lower case “release”, the normal English meaning is applied.

	Specification
	A document, containing a set of detailed technical specifications designed or adopted for use in the context of advanced mobile services or other value added mobile services utilizing the Standards, requiring approval by the Board of Directors of OMA prior to being published.

	Technical Plenary
	The Technical Plenary is a chartered standing committee of the Board of Directors, and is delegated by the Board of Directors with responsibility for technical specification drafting activities, approval and maintenance of technical specifications, and resolution of technical issues.

	Working Group
	A group chartered by the Technical Plenary to perform specific technical work


3.3 Abbreviations

	AD
	Architecture Document

	BoD
	Board of Directors

	CR
	Change Request

	DSO
	Document Support Office  or Document Support Officer

	OMA
	Open Mobile Alliance

	RD
	Requirements Document

	REL
	Release Planning and Management Committee

	SWG
	Sub-Working Group

	TP
	Technical Plenary

	WG
	Working Group

	WP
	White Paper


4. Introduction


This document describes the Document Handling Procedures that are used in the Open Mobile Alliance (OMA). It describes the steps needed to be carried out when developing or changing specifications, with focus on at what points of time that a document changes state.

As this is a procedural document, it is intended to be a complement to the existing OMA process [OMAPROC], extending but not contradicting what is stated in that document. In the case that there are any contradictions between this document and the OMA process, the OMA process takes precedence. 
5. Document handling procedures

5.1 Document handling up to Candidate approval

When new Specifications (or new major/minor versions of an existing document) are created, they will be in draft state throughout the initial development steps and up to the point when they are approved by the Technical Plenary.

The working group should agree a final set of draft(s) (reviewed and fixed by DSO prior to the agreement) and the document(s) are then submitted as is to the Technical Plenary for approval with the Release Planning and Management committee (REL) reviewing the package before the submission. 

REL checks the approval package before the submission and if problems are discovered and updates are needed, the documents go back to the WG for further agreement, unless the changes are deemed to be editorial in nature.

Once the documents have been approved by the TP, the candidate revisions are prepared by DSO, pending BoD approval. 

Once the BoD has approved the documents, they are to be made public and will also be published.

5.2 Document handling while documents are Candidates
Once a document has been published as a Candidate, the document is also available to members as a candidate and can be used as the baseline in case that there is a need to make changes. Changes are made through applying approved CRs and the resulting document get draft status. Intermediate baselines may be produced and used as more CRs are produced.

At the point when the WG believes it is ready to have a new revision of a stand-alone document or a release published as a Candidate, it should agree to the final draft(s). DSO should be involved in doing the final updates of the document(s). 
Then, the handling of the document/release is as follows depending on the magnitude of the changes:

· If the changes only are class 2 and 3, the TP is to be notified of these changes. REL should check the package prior to the notification to the TP. The document(s) that were changed should remain in draft status when notified to the TP. This allows for further iterations of where the documents can be fixed if problems are discovered by REL or DSO, without risking to have incorrectly labelled Candidate revisions of the documents that potentially could be used by members or non-members.
· If there is at least one class 0 or 1 change, then the document(s) need to be re-approved by the Plenary. REL is to check the approval package and the TP would receive draft revisions of those documents that have changed.

Once the TP has either received the notification of the changes or has approved the updated documents, the candidate revisions should be prepared by DSO, pending BoD approval. 

Once the BoD has approved the documents, they are to be made public and will also be published.

5.3 Document handling when documents are submitted for final approval 

When a working group owning Specifications (and in the case of Enabler Releases also the IOP WG) wants to have documents submitted for final Approval, they should agree a final revision of a document/package. Documents that have undergone some final fixes and that possibly have had CRs incorporated into them would be in draft state, but a package may also include Candidate and Approved documents. 

The document(s) are then submitted for approval by TP with REL checking the package first. If problems are discovered then the document(s) should go back to the working group for further handling.

Once the document(s) are approved, the approved revisions should be prepared by DSO pending BoD approval. 

Once the BoD has approved the documents, they are to be made public and should also be published.

5.4 Document handling while documents are Approved

Once a document has been published as Approved, the document is also available to members as Approved and can be used as the baseline in case that there is a need to make changes. Changes are made through applying approved class 2 and 3 CRs and the resulting document gets draft status, with the service indicator being incremented as the new draft work is started, as in fact a new version of the document would be produced. Intermediate baselines may be produced and used as more CRs are produced.

At the point when the WG believes it is ready to have a new revision of a stand-alone document or a release published as Approved, it should agree to the final draft(s), with DSO involved in doing the final updates of the document(s). 

REL is to check the package prior to the notification to the TP.

Then, the TP is notified of these changes and the availability of the new version of the document or release which it is part of. The document(s) that were changed should remain in draft status when notified to the TP. This allows for further iterations of fixing the documents if problems are discovered by REL or DSO without risking to have incorrectly labelled Approved revisions of the documents that potentially could be used by members or non-members. 

Once the TP has received the notification of the changes, the approved revisions should be prepared by DSO, pending BoD approval. 
Once the BoD has approved the documents, they are to be made public and will also be published.

5.5 Changes to document pending BoD approval

Note that if the WG during the time between that they agreed a document and the document has been published (after the document has been approved by the BoD) would want to do further changes to that document, they would use their WG agreed revision as the baseline to which the changes is applied. This is not recommended, but may be needed in exceptional cases. As the technical content of the WG draft agreed document and the TP approved document will be identical, this should not lead to any problems, but the document history needs to be clear on what changes are made to which document revision. The resulting new revision should be in draft state.
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