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Liaison Statement

	Title:
	<title of this liaison statement>Liaison openness status is based on the relationship.  Confidential should only be used where there is an explicit agreement to restrict access to members only.  All others should be marked public.  Note the footnote that spells this out directly.

	|X| Public      |_| Confidential LS[footnoteRef:1] [1:  If the “Confidential LS” box is selected, this liaison statement is intended to be Confidential per agreement by OMA and the addressed organization.  Neither side should make this communication available to non-members.] 


	Date:
	<dd mmm 2018>

	To:
	<group(s) for consideration and action>

	Copy:
	<other groups, if any, getting a copy for information – delete line if none>

	Response to:
	<identification of item being responded to, if any – delete line if none>

	Source:
	<name of group> of the Open Mobile Alliance

	Send Replies to:
	<OMA group (e.g. WG or SWG name)>, <chair name (optional)>,
<email address to use for contact or OMA-LIAISON@mail.openmobilealliance.org>

	Contact(s):
	<name>, <company>  <<this would list Group Liaison Contact and/or Liaison Contact>>
<list any contact forms (tel and/or email) willing to expose to other groups>When a liaison is sent, a means for the receiving group to respond is needed.  Provide information about the group to be addressed in the response.  In addition, if the contact person does not want to expose a personal email address as the “Send Replies to” address then it is expected that OMA-LIAISON@mail.openmobilealliance.org will be used.


	Attachments:
	<list of attachments> or n/a


Overview
<text describing the purpose of this liaison statement>
Proposal
<text describing the scope and nature of the proposed text or actions to be taken>
Requested Action(s)
<text describing the actions being requested of the other group.  This should be as specific as possible.  Timelines of activities that are related should be noted where appropriate.  When specific actions are needed, they should be called out with associated references to ownership and deadlines.>
Conclusion
<expression of thanks to the organizations involved, with gratitude for their efforts and support>
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