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1 Reason for Contribution

Some discussion was held but not concluded in the Berlin meeting about the submission of documents to the TP for approval.  Here is a proposal on how to handle input material to the TP.
2 Summary of Contribution

Send all Internal and Permanent Documents to the TP as an attachment with an Input Contribution cover sheet.
3 Detailed Proposal

Documents are regularly input to the TP without cover sheets explaining what is desired from the TP from the input.  In general, approval of the input document is desired but information is usually missing about who the proponents are and whether there are any outstanding issues.  It is therefore proposed that all material submitted to TP is submitted in a ZIP pack containing the TP number.  Inside this ZIP pack should be:
1) An input contribution numbered the same as the ZIP pack.  This input contribution needs to identify the source of the material, and its history of development if relevant (e.g. work item created in BAC and socialised in REQ, supported by aaaa, bbbb, cccc and dddd companies proposed for approval and proposed to be assigned to BAC).
2) The material for approval.  If the TP has approved the material before then two versions of the input need to be included – a change-marked and a clean version.  The change markings should show the changes since the TP last saw the document.  
If the material for approval is a permanent document then the name(s) of the files in the ZIP pack should reflect the name(s) of the permanent document(s).  
If the material for approval is an internal document (e.g. liaison statement proposal) then the liaison statement shall be given a separate number and also uploaded to the portal under its own number for consistency.
Of course in some cases there is no need for attachments other than the input contribution itself.

4 Intellectual Property Rights Considerations

mmO2 is unaware of any IPR relating to this contribution.
5 Recommendation

Approve the proposal above.
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