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Meeting Minutes

	Group:
	<group or sub-group>
	 FORMCHECKBOX 
 OMA Confidential

	Format:
	<physical location / teleconference>

	Date:
	<Date of meeting>

	Chair:
	<name>, <company>, <contact info>

	Secretary:
	<name>, <company>, <contact info>


1 Agenda

<Outline of the agenda of the meeting, may include doc# where available>

2 Attendees

	Name
	Company
	Email Address

	name
	company
	zzz@address.com

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3 Actions

<provide a description of the intended actions to be taken by the group>

4 Next meetings

<provide information about the next meetings, if planned>

5 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

6 Document Disposition

	Document Identifier
	Disposition

	Comments

	OMA-XX-2006-xxxx-freetext
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


7 Minutes

<Describe the outcome and discussions of each of the agenda items>







�PAGE \# "'Page: '#'�'"  ��	“Noted” / “Agreed” / “Postponed” / “Withdrawn” / “Approved” (by TP on PD only) ///


“Noted”	The document has been presented to the group.  Some discussion may have taken place.  Subsequent actions MAY have been taken, e.g. Action Points being assigned or a response produced to a liaison statement.  Presentations SHALL be “Noted”.


“Agreed”	The document has been presented to the group.  There was consensus in the group to accept all the recommendations made in the document.  The recommendations made in the document SHALL be acted upon.  Meeting Agendas and Minutes SHALL be “Agreed” by the group for which they have been prepared, and MAY additionally be “Noted” by the parent group.


“Approved”	This category is for Permanent Documents only.  The document has been presented to the TP.  There was consensus in the TP to approve the document.  Documents SHALL NOT be “approved” by any group other than the TP.


“Postponed”	The document was not fully treated and SHALL be placed on the agenda for a subsequent meeting.


“Withdrawn”	The document has not been presented to the group and the organisation that submitted the document has requested that it be withdrawn.





NO REPRESENTATIONS OR WARRANTIES (WHETHER EXPRESS OR IMPLIED) ARE MADE BY THE OPEN MOBILE ALLIANCE OR ANY OPEN MOBILE ALLIANCE MEMBER OR ITS AFFILIATES REGARDING ANY OF THE IPR’S REPRESENTED ON THE “OMA IPR DECLARATIONS” LIST, INCLUDING, BUT NOT LIMITED TO THE ACCURACY, COMPLETENESS, VALIDITY OR RELEVANCE OF THE INFORMATION OR WHETHER OR NOT SUCH RIGHTS ARE ESSENTIAL OR NON-ESSENTIAL.

THE OPEN MOBILE ALLIANCE IS NOT LIABLE FOR AND HEREBY DISCLAIMS ANY DIRECT, INDIRECT, PUNITIVE, SPECIAL, INCIDENTAL, CONSEQUENTIAL, OR EXEMPLARY DAMAGES ARISING OUT OF OR IN CONNECTION WITH THE USE OF DOCUMENTS AND THE INFORMATION CONTAINED IN THE DOCUMENTS.

USE OF THIS DOCUMENT BY NON-OMA MEMBERS IS SUBJECT TO ALL OF THE TERMS AND CONDITIONS OF THE USE AGREEMENT (located at http://www.openmobilealliance.org/UseAgreement.html) AND IF YOU HAVE NOT AGREED TO THE TERMS OF THE USE AGREEMENT, YOU DO NOT HAVE THE RIGHT TO USE, COPY OR DISTRIBUTE THIS DOCUMENT.

THIS DOCUMENT IS PROVIDED ON AN "AS IS" "AS AVAILABLE" AND "WITH ALL FAULTS" BASIS.
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