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1 Reason for Contribution

To reduce the overhead with developing minutes and agendas since this is done with voluntary effort.
2 Summary of Contribution

Merge the Minutes and Agenda Templates
3 Detailed Proposal

This is a precursor to a proposal to simplify the task of taking minutes for the volunteer minute-taker.

There seems little point in duplicating the agenda in the minutes yet having a separate agenda document.

The ultimate goal is for the Portal to auto-generate the minutes, populating as much as possible from the known data (i.e. participants, documents submitted, standard agenda bullet points).  The chair of the meeting would then update the minutes to cover additional agenda items before the meeting.  The minute-taker would then augment the document with more detail on the minutes.

In the meantime the author will suggest that all minutes documents are pre-populated by Forapolis.

See attached proposed template.

4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

Agree the new template.
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