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Meeting Agenda

	Group Name:
	<group participating in meeting>
	 FORMCHECKBOX 
 OMA Confidential

	Format:
	<plenary / ad hoc / teleconference>

	Date:
	<date of meeting>

	Chair:
	<name>, <company>, <contact info>

	Secretary:
	<name>, <company>, <contact info> (or TBD)


1 Meeting Arrangements

<Brief description of meeting format and support information such as call-in information for a teleconference.  For physical meetings a link to the meeting invitation and any supporting information pages would be useful.>

2 Agenda Topics

<the following are common elements of agendas – yours should be adjusted as required to accommodate your needs>

1. Roll Call

2. Call for Scribe

3. IPR Call

“Each Member will use its reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as it becomes aware that the Essential IPR is related to the prepared or published Specification.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.”

4. Review and Agree Agenda

The attention of members is drawn to the fact that some of the documents taken in this meeting may be LATE as defined in the OMA process.  The OMA process defines actions members may take, including objecting to taking a decision on these documents.  Members are invited to raise concerns when the relevant document is taken in the meeting.
5. Review and Agree Minutes of Previous Meetings

· <list doc Ids of previous minutes to seek agreement>

6. Status of Open Action Items

· <action items or ref to list>

7. Current or Continuing Work Activities

· <list doc Ids of items>

8. New Contributions

· <list doc Ids of items>

9. Future Work or Planning

· <areas of activities and/or list doc Ids of discussion items>

10. Planning for Next Meeting

AOB – as time permits

NO REPRESENTATIONS OR WARRANTIES (WHETHER EXPRESS OR IMPLIED) ARE MADE BY THE OPEN MOBILE ALLIANCE OR ANY OPEN MOBILE ALLIANCE MEMBER OR ITS AFFILIATES REGARDING ANY OF THE IPR’S REPRESENTED ON THE “OMA IPR DECLARATIONS” LIST, INCLUDING, BUT NOT LIMITED TO THE ACCURACY, COMPLETENESS, VALIDITY OR RELEVANCE OF THE INFORMATION OR WHETHER OR NOT SUCH RIGHTS ARE ESSENTIAL OR NON-ESSENTIAL.

THE OPEN MOBILE ALLIANCE IS NOT LIABLE FOR AND HEREBY DISCLAIMS ANY DIRECT, INDIRECT, PUNITIVE, SPECIAL, INCIDENTAL, CONSEQUENTIAL, OR EXEMPLARY DAMAGES ARISING OUT OF OR IN CONNECTION WITH THE USE OF DOCUMENTS AND THE INFORMATION CONTAINED IN THE DOCUMENTS.

USE OF THIS DOCUMENT BY NON-OMA MEMBERS IS SUBJECT TO ALL OF THE TERMS AND CONDITIONS OF THE USE AGREEMENT (located at http://www.openmobilealliance.org/UseAgreement.html) AND IF YOU HAVE NOT AGREED TO THE TERMS OF THE USE AGREEMENT, YOU DO NOT HAVE THE RIGHT TO USE, COPY OR DISTRIBUTE THIS DOCUMENT.

THIS DOCUMENT IS PROVIDED ON AN "AS IS" "AS AVAILABLE" AND "WITH ALL FAULTS" BASIS.
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