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1 Reason for Change

During Macau meeting, discussion surrounding OMA-REL-2009-0019R1 addressing specific text changes in the Meeting Notice section (8.1) of the process doc led to interest in a broader revision.  This CR brings forward such a revision that attempts to provide guidance and address the tools currently deployed for recording meeting information.
Macau discussions also sought to consider new ways for the language in the process doc to be somewhat simplified and yet still provide desired guidance.   This CR did not explicitly seek to cover this objective.

R1 changes are result of consideration of email and comments handled in the 13 Mar 2009 REL conference call.  These primarily focused on the capitalization of general terms.

2 Impact on Backward Compatibility

While the language of the revision is new, it still presents the current 30 and 14 day notice periods as the current process document.  As such, no operational changes are expected.
This is also the reason a CR classification 2 was chosen.

3 Impact on Other Specifications

None
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

The REL group is requested to review this CR to see if it provides a clearer coverage of the meeting notice material.  If so, its agreement and insertion into the draft process doc would be warranted.
6 Detailed Change Proposal

Change 1:  Section 8.1 rewritten to cover current practice
8.1 Meeting Notice Period

Meeting notices provide basic information to OMA members on upcoming meetings.  While such notices are intended to provide members with information to make timely arrangements for their attendance at meetings, they also permit members unable to participate to arrange other forms of involvement.
Meeting notices SHALL be provided in the form of a meeting entry in the meeting calendar for the Group(s) planning the meeting.  The meeting entry SHALL be filled out and include date and time as well as the type of meeting (e.g. ConfCall, Interim or Co-located w/TP).  Joint meetings SHALL list all involved Groups.  Face-to-face meetings SHALL include the location (detail to at least the city involved).  If the meeting is intended to address a specific purpose (e.g. joint session with XYZ to resolve RDRR comments) other than the general business of the group, that purpose SHALL be noted in the meeting entry.
The availability period of the meeting notice is dependent on the type of meeting.  The meeting notice period for electronic meetings (e.g. ConfCalls), which do not involve member travel, SHALL be 14 days.  meeting notices for these types of meetings SHALL include information needed to access the meeting (e.g. phone numbers for conference call).
In the case of face-to-face meetings, which involve travel by members, the meeting notice SHALL be provided at least 30 days in advance.  Groups SHOULD consider travel related issues (e.g. visa turn-around times) which may impact members’ ability to participate and provide longer notice periods as needed. 
When setting up an interim meeting, Groups SHOULD prepare a meeting invitation document (see sec. 12.2.3.5) to provide useful information such as local transportation, food and lodging options.  It SHOULD also convey info on any special registration requirements if security badges or other materials need to be arranged.  The meeting invitation SHOULD be provided in a timely fashion but is not held to the 30 days required for the meeting notice.



	
	
	

	
	
	

	
	
	



8.1.1 Rescheduling of a Meeting 
In the event a meeting needs to be rescheduled or cancelled, a revised meeting notice is REQUIRED.


· 
· 
· 
As the original meeting notice may have been provided at the required minimum notice period, it is likely that any rescheduling or cancellation would occur inside those limits.  The following conditions apply: 
the rescheduled meeting SHALL take place no sooner than the originally planned meeting
the modified meeting notice SHALL be issued no less than 10 days before the rescheduled meeting
Due to impacts on travel costs and other logistics, changing the location of a meeting which affects tickets that members are holding (e.g. where travellers must go to a different city) SHOULD be avoided.  Should such a change of venue be made for the rescheduled meeting, due diligence SHALL be made in selecting a venue that is generally accessible to OMA members and does not present a time barrier for travel (e.g. time to obtain a visa) that may not be met before the date for the rescheduled meeting.
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