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1 Reason for Change

Since the first version of the process document, the document types used by the Technical Plenary have been documented in its pages.  This has led to revisions of the process document when new document types or their role and material contents change.  These revisions are not really needed as the document types have been put in use without specific mention in the then current process document.  Thus, it is clear, that the detailed information on the document types is not needed in the actual process doc.
The R1 version of this contribution does not delete the more generic model and supporting info (e.g. version info and doc types) and focused the bulk deletion on the specific enumeration of doc types.  This approach was discussed on the 12 Jun 2009 REL conference call where it was requested that this information be made available in some form.

2 Impact on Backward Compatibility

The document type information is helpful but can be moved to an alternate informational form of presentation.  This will permit the information to continue being available yet remove the linkage to approved process documents.
3 Impact on Other Specifications

The document type information should not be ‘expected’ to be found in the process document.  Any such usage should be updated and clarified.
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

The Release Planning and Management Committee is requested to review and agree with the removal of this material from the Process Document.  It supports a current goal by helping to reduce its length to become a more useful and brief document.  In addition, the placement of replacement material on document types, in alternate form, should be considered as a way to preserve the informational content.
6 Detailed Change Proposal

Change 1:  Provide a basic mention without the full list for the doc types
11
Document Procedures



This section provides information related to the management and handling of documents.
11.1 Permanent Documents

An OMA permanent document is a specification, report etc. which may potentially be publicly available.  By the use of the term ‘permanent’ these documents tend to persist over time and may be subject to change requests.
11.1.1
Permanent Document Naming Model
The identification of a specification, report or any other permanent OMA document shall be in the following manner:-

“OMA-“ {<Affiliate> ”-“} <DocType> {“_” <DocNum>} “-“ <FuncArea> ”-“ {<Vers> ”-“} <DateStr> ”-“ <State>

where

	Field
	Use, Format and Remarks
	Examples

	<Affiliate>
	This field MAY be provided to indicate the affiliate organisation that produced the document.  The future usage of affiliate names requires further consideration, and it is desirable that any new work initiated in OMA does not have the affiliate name in the document name.
	SYNCML, LIF, WV, WAP etc.  

	<DocType>
	This field SHALL be provided.  The field identifies the type of the document.  Please note the availability of information on types used by OMA in section 11.1.4.
	RD, ORG

	<DocNum>
	This field MAY be provided, depending upon the type of document.  The field provides a sequence number providing a series associated with the specific document type.
	0042

	<FuncArea>
	This field SHALL be provided. The field provides an abbreviated name of the document function in the working group. It shall be a unique identification of the functional area, distinguishing between different groups that may be working on the same functional area.
	MLP, POC_ControlPlane, WML, etc.

	<Vers>
	This field MAY be provided.  This field shall refer to a version of the document.  See section 11.1.1 below
	V1_0, V2_1_2

	<DateStr>
	This field SHALL be provided and is the date achieved its state. .  For documents that go through approval or notification actions, the date reflects the date of approval or notification.  For other documents (e.g. updated drafts) it occurs when it is posted to the document archive
	20020620

	<State>
	This field SHALL be provided and indicates the state of the document, see section 11.1.2 below.
· 
· 
· 
· 
· 
Note that this state should not be confused with document disposition (see section 11.4).
	D, A etc.


Table xxx: Permanent Document Numbering

11.1.2
Permanent Document Version 


The values in the <Vers> field of permanent documents SHALL be defined in the following manner:-

<Vers> = “V” <x> “_” <y> { “_” <z> }

where:

	Field
	Use
	Remarks

	<x>
	Major Version Indicator
	This field shall identify the major version of the document, as determined by the working group.

This field SHALL be provided.

Major versions are likely to contain major feature additions; may contain incompatibilities with previous document or specification revisions; and though unlikely, could change, drop, or replace standard or existing interfaces.  Initial releases are “1_0”.

	<y>
	Minor Version Indicator
	Minor version of the document.  This field shall be provided.  It is incremented every time a minor change is made to the approved document version by the working group.  Minor versions are likely to contain minor feature additions, be compatible with the preceding Major_Minor specification revision including existing interfaces, although it may provide evolving interfaces.  The initial minor release for any major release is “0”, i.e. 1_0

	<z>
	Service Indicator
	Service indicator for the document.  Incremented every time a corrective update is made to the approved (not candidate) document version by the working group.

This field is optional, i.e. the equivalent of “_0” for initial Major_Minor releases but SHALL be provided whenever a service release of the document is made.  The first service indicator release SHALL be “_1” for any Major_Minor release.

Service indicators are intended to be compatible with the Major_Minor release they relate to but add bug fixes.  No new functions will be added through the release of Service Indicators.


Table 1: Document Version

Successive versions of the document shall be sequentially enumerated, with no gaps in the document numbering.  An example of such sequential numbering is the following: 1_0, 1_1, 1_1_1, 2_0, 3_0, 3_1, 3_1_1, 3_1_2, 3_2, 4_0, 4_1, etc.

Once posted, a version of a document SHALL not be replaced by another with the same name.  Any posting of a revised document SHALL contain a different document number.  There is no provision for specifying a “V1_1B” or “V1_1BIS”, etc.

11.1.3
Permanent Document States
The values in the <State> field represent the condition of the document.  Normally this will also reflect the level of completion or approval.  The values used for the <State> field on OMA permanent documents are as defined in the following table.
	<State>
	Purpose
	Description

	‘A’
	Approved
	Final level of approval for a document.  No revision, with the current version number, may be created for the specification.  Requires approval or notification to the TP and subsequent Board Approval by the Board of Directors for public release.

	‘C’
	Candidate
	A version of the document intended for validation and/or public review.  Candidate versions may be revised without changing the version number.  Requires approval or notification to the TP and subsequent Board Approval by the Board of Directors for public release.

	‘D’
	Draft
	An intermediate version of a document during the development process.  Drafts can be revised by the working group working on it as frequently as needed.

	‘I’
	Information
	A reporting state for a persistent document that is not normally a main product of the organization (e.g. Review reports and Templates).  The ‘I’ state is used to bestow status on a document (e.g. final version of review report) that normally is just progressed as a draft.

	‘H’
	Historic
	A reporting state used to be used for documents that have been marked as obsolete (see section 12.1.45).


Table N: Permanent Document States

Note that document states from OMA affiliates which may be used on their existing documents may not be accommodated or mappable into this list but should be preserved and not reused if there is any risk of confusion.
11.1.4
Example Permanent Document Names
The following are examples of permanent document names using the permanent document numbering convention:-

· OMA-TS-DLOTA-V1_0-20020620-D

· OMA-WAP-AD-WML-V2_0-20010620-A

· OMA-SYNCML-RD-SYNC_PROT-V1_1-20020215-A

· OMA-LIF-TS-LOCPROT-V3_0-20020606-A

· OMA-WV-RD-CSP-V1_0-20020230-A

· OMA-WAP-AD-EXAMPLEFEATURE-V1_1_1-20020930-A

11.1.5
Permanent Document Types

Details regarding the available permanent document types are available in the process support material provided by the Release Planning and Management Committee.
· Editor to remove the remainder of sections original 11.1.3 and 11.1.4 (the table and enumerated permanent doc types)
11.2
Internal Documents

Internal documents are those that support the operation of the Technical Plenary and its groups but are not generally expected to be products of OMA.  This covers such document types as agendas, minutes, input contributions and change requests.
11.2.1
Internal Document Naming Model
An OMA internal document is any document used as input to, or output from, an OMA meeting (whether it be physical or virtual), and used to track the document within a particular meeting.  OMA internal documents are internal to OMA.

The identification of any input OMA document number shall be in the following manner:-

“OMA-” <Group> “-” <Year> “-” <DocNum>{“R”<RevNum>} “-” <DocType> “_” <Description>

where

	Field
	Use, Format and Remarks
	Examples

	<Group>
	This field shall be an abbreviated name of the group (e.g. TP, WG, SWG or Committee).  The names SHALL be unique.  This field shall be provided
	TP, OP, REQ, STI, etc.

	<Year>
	This field shall identify the year of the internal number.  This field shall be provided
	2002, 2003 etc.

	<DocNum>
	This field shall identify the sequential number of the assigned internal documents per committee and year.  This field shall be provided. The number reverts back to 0001 for each new calendar year.  The initial sequential number shall be 4 digits, ranging from 0001 to 9999. In the unlikely event this limit is exceeded additional digits shall be added to increase the range to 99999, 999999, etc.. Revisions to an internal document shall be made by either a) using the revision mechanism defined herein, this being the recommended mechanism, or b) allocating a new internal document number, and a reference to included to the previous version.  Numbers shall be maintained by the secretary of each group or an automated system.
	0001, 0153 etc.

	“R”
	This revision indicator field is optional but is recommended where revisions of input documents are made. 

If present this indicates a revision number is being supplied as below.
	

	<RevNum>
	This revision number field is optional but must be used when the revision indicator is supplied.

The revision number shall be an integer.  No specific upper limit is specified. 
	0001R1, 0067R2 etc.

	<DocType>
	This field SHALL identify the type of document.  The value of this field SHALL be a supported type as indicated in section 11.2.2.
	INP, AGENDA, etc.

	<Description>
	Use of this field is recommended.  This field shall be a text field describing the subject of document.
	“FrameworkUpdate” etc.


Table 2: Temporary Document Numbering

The following are examples of internal document numbers using the above numbering convention:-

· OMA-TP-2002-0254R1-INP_FutureMeetings

· OMA-REQ-2002-0417-Agenda_Rome

· OMA-IOP-Browsing-2003-0110-INP_SomeInformativeDescription

Filenames shall have industry standard file type extension, e.g.

· OMA-TP-2002-0254-INP_FutureMeetings.ppt
· OMA-REQ-2002-0417-Agenda_Rome.doc
11.2.2
Internal Document Types

Details regarding the available internal document types are available in the process support material provided by the Release Planning and Management Committee.
· Editor to remove the remainder of section 11.2.2 and 11.2.3 (the table and enumerated internal doc types)
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