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1 Reason for Contribution

When registering a new WID, the Work Programme Secretary will consult with REL members as to whether the WID abbreviation is suitably meaningful. If the registration is not urgent, the consultation will take place before registration. If the registration is urgent, the consultation will take place after registration.
The task is documented in the DSO procedures which are not formal OMA documents.
Revision 01 of this document takes into account comments from REL provided during the October 14 conference call.
2 Summary of Contribution

Describes the steps in registering a new WID
3 Detailed Proposal

 It is proposed to change the text of the internal DSO documentation as follows.
7. Assigning a WID Number

The Request MUST contain 

· the Work Item title which clearly identifies what the WID will cover

· The Registered name - this is a unique abbreviation of the title which will be in the filename of the WID, WISPR, ERP, ERELD etc.

· The name and email address of the person to contact  (WID Champion)

· A copy of the draft WID

· A copy of the WID presentation

If you are missing one of the above, do not assign the number.

It MAY also contain

· the names of the supporting companies

· a target responsible WG.

When you have each of these, inform REL of the request and ask if they wish to comment on the proposed WID abbreviation, allowing 2 days for comment before registering the WI. 
 If the registration request is urgent  (e.g. if needed for an imminent NWI session), register it immediately and update later if the abbreviation changes.
· 
Update the Work Programme database 

File:\\K:\zarchive\ADMIN\WP tool\Current\OMAWI.mdb 
Go to Forms, 05_Work_Item_Maintenance.

Password is “...SNIP...”

· Assign the next available WI number and version number (1.0 for a new WID)

· enter the registered name,  title, registered date, WI Status = "Under discussion", Champion, Initiator,  and Supporting members. Set the target WG to be TP.

· Update the draft WID with the assigned WID number and expiry date and upload to the TP PD area.

· Update the WID presentation with the assigned WID number. (and url if necessary)

· Upload the WID presentation to the TP documents area

· Use the comments field to record the target WG (if provided)

· Add the URL of the presentation to the comments field

· Note the expiry date in the Comments field

Send an email to the requestor, copy WID-Requests  (see sample below.)
...
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

REL are requested to discuss and provide feedback on the proposed change to internal DSO procedures.
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