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1 Reason for Contribution

Jeff made a proposal about a format to be used on the “internal documents” part of the IOP-MEC portal whereby we could identify the date and venue when a document was treated as well as its status.  The benefit of this would be that you can then locate the appropriate minutes and review the circumstances under which the status changed.

This input contribution extends this concept slightly from the original proposal and provides the means for recording and agreeing to this process for future use in IOP-MEC.
2 Summary of Contribution

A proposed format for recording the status of internal documents on the IOP-MEC portal.

3 Detailed Proposal

It is proposed that we use the Codes (shown in Table 1) for the status to be displayed in the “status” column of internal documents on the IOP-MEC portal: (Re)served, (S)ubmitted, (P)ostponed, (R)evised, (T)abled, (W)ithdrawn, (A)greed and (N)oted.
The proposal distinguishes Transient and Final statuses for documents so that we can more easily distinguish which documents require further action in a following meeting  (the equivalent of open/closed status for action items).  All documents should eventually end up with a “Final” status.

In addition it is proposed that we also record the date on which the status was changed and the venue type in which the decision was made:

	Venue Type
	Code

	Conference Call
	CC

	Face to Face meeting
	FF

	Email reflector
	EM


Date will be recorded as :    MmmDD

Combined Format to be used :    S-MmmDDVV    

The portal status field should be left blank when an internal document number is reserved.

For Submitted documents the date should be set to the date that the document is uploaded to the portal.

The Venue field should not be used for Submitted documents.
All but the latest version of revised documents should have the status field set to “Revised”.

The portal will set the status of withdrawn documents to “Withdrawn”.
The Contributor (normally) or the IOP-MEC chairman is responsible for updating the status on the portal following a meeting (or email approval period).

Where there is a discrepancy between document dispositions recorded in IOP-MEC meeting minutes and the status shown on the IOP-MEC portal the status given in the meeting minutes shall have precedence.
	Status
	Code
	Final / Transient
	Explanation
	Example

	Agreed
	A
	Final
	Agreed by IOP-MEC
	A-Jan23EM

	Submitted
	S
	Transient
	Submitted and awaiting discussion
	S-Feb15

	Noted
	N
	Final
	Discussed and no further action required
	N-Jan02FF

	Postponed
	P
	Transient
	Discussion started which will be continued in a later meeting
	P-Jul07CC

	Tabled
	T
	Transient
	Initial discussion complete and agreed in principle, a period (e.g. I week to be allowed for further comment or objections)
	T-Mar25FF

	Revised
	R
	Final
	This status is applied to earlier versions of a document which has been revised
	Revised

	Reserved
	
	Transient
	A document number has been reserved but no document has been submitted to the portal.
(Note: The portal status field is left blank)
	

	Withdrawn
	W
	Final
	Contributor has decided to withdraw the document before (or after) discussion
	Withdrawn


Table 1
Examples:

S-Feb21 
Draft document uploaded to the portal on 21st February

A-Jan10EM
Document agreed by email approval process which ended on 10th January

P-Mar03CC
Document was discussed in the conference call on 3rd March and discussion will continue

 

in a future meeting
T- Jun15CC
Document was agreed in principle in the meeting on 15th June. At the meeting on the 15th
June a period giving a final opportunity for comment was agreed.
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

Agree and use the proposed format for all IOP-MEC internal documents on the portal for the period 2006 onwards.
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