Table 1: Process steps and responsibilities for Work Item Allocation and initial WID information.

	Step
	Description
	Action by WI rapporteur/responsible WG officer
	Action by REL
	Action by WP Secretariat (WPS)

	WID handling

	1.
	Submit request for a WI
	Email to 

OMA-WID-REQUESTS@mail.openmobilealliance.org for WI registration request with associated information
	
	Send email for the reception of the request with a new WID number.  

	2.
	WI registration
	Negotiate the registered WI name if necessary
	
	Endorse the registration and

Data Entry to Work Programme (WI List)

	3.
	Upload the Draft WID and its revision
	Upload the draft WID to Permanent Document area in TP Portal send email to 

OMA-WID-REQUESTS@mail.openmobilealliance.org
for notification. 
	
	Update the link to the WID document in WI List

	4

.
	Non-approved WI Status update (WID information, i.e. WID revised, changes in Rapporteur/supporting companies, target resp. WG)
	Report with email to OMA-WID-REQUESTS@mail.openmobilealliance.org if WID information need update
	
	Data entry for  WID information changes accordingly

	5
	WI approval

- at TP R&A or F2F TP
	
	
	- Update the WID status for “under TP R&A”, “approved by TP” or “withdrawn”
- Put approved WID to PD area in TP Portal.  
- Change the openness status to public document

[make sure to capture initial WISPR]

	6
	Revision of approved WI
	Report with email to OMA-WID-REQUESTS@mail.openmobilealliance.org with revised WID information
	
	Data entry from WID for new version


�Would like to confirm that draft WID SHALL still be OMA confidential even though it is approved full WISPR information be open to external public.





