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1 Reason for Change

The current process document is not precise enough about the meeting notice and the meeting notice period. An example of this is a face to face meeting can be organised without the upload of an invitation document 30 days prior the meeting confirming the place of the meeting and providing key information about the meeting organisation.
R01: It takes into account the feedback received on the REL reflector.
2 Impact on Backward Compatibility

This changes how meeting will have to be organised. A meeting notice will be defined as an input contribution confirming the place of venue and giving details about the organisation of the meeting. The meeting notice must be uploaded on the group’s web page a certain number of days prior the meeting.
3 Impact on Other Specifications

None.
4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

The REL committee should review and agree this CR.
6 Detailed Change Proposal

Change 1:  Section 8
8. Meetings

8.1 Meeting Notice Period

A Meeting notice (i.e. creation of the meeting on the OMA portal) shall be posted in advance, and SHALL additionally be communicated to the OMA membership.

The meeting notice shall identify the date, time, location, period, purpose and host if it is a face-to-face meeting not organized by OMA.
The following minimum advance notice shall be given for meetings: 

	
	Meetings taking place at a specified location (i.e. face to face meetings),
	Electronic meetings which do not meet face to face (e.g. WebEx, email, conference calls, Net-meetings etc.)

	Advance Notice Period
(i.e. alerting members to the existence of a meeting)
	30 days
	14 days

	Meeting Notice Period
(i.e. availability of an official Meeting Notice)
	30 days
	7 days


Table 2: Meeting Notice Periods

8.1.1 Rescheduled Meeting Notice

In the event of having to modify a meeting notice for

· a Technical Plenary meeting

· a Working Group or Committee meeting as part of an overall Technical Plenary meeting

· a stand-alone Working Group or Committee meeting

for an exceptional reason (e.g. rescheduled, cancelled etc.), the original meeting notice SHALL still be considered as providing the required minimum notice period for the purposes of holding a rescheduled meeting, subject to the rescheduled meeting taking place no sooner than the originally planned meeting. 

Should a change of venue be made for the rescheduled meeting, due diligence SHALL be made in selecting a venue that is generally accessible to OMA members and does not present a time barrier for travel (e.g. time to obtain a visa) that may not be met within the new announcement interval.

A modified meeting notice SHALL be issued no less than 10 days before the meeting.
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