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1 Reason for Change

Some guidelines may be useful for Chair, RD Editor and RDRR Editor during Formal Review of Requirements Documents.
R01 edited online during Boston meeting
2 Impact on Backward Compatibility

None

3 Impact on Other Specifications

None

4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

To review and agree the proposed detailed change.
6 Detailed Change Proposal

Appendix X Guidelines for Chair, RD Editor and RDRR Editor during Formal Review of Requirements Documents (Informative)
When the R&A period (that the REQ Chair did set-up in the REQ portal for the Formal Review of a RD) for submitting comments ended, the REQ Chair announces to the Group that is developing the RD that the work on resolving the comments received can start (indeed the activity to resolve the comments received is conducted inside Group that is developing the RD).
The first step is for the RDRR Editor to produce the RDRR where all comments received are collected; in the following there are some guidelines that may help the RDRR Editor to produce the RDRR:

1) the RDRR Editor has to take the empty RDRR, and add all the rows based on all comments submitted;
2) the RDRR Editor checks if the comments are completed (e.g. "<INP doc, mtg, confcall>" should be the number of the INP, if the comments have been submitted using an INP, or the data of the email if the comments have been submitted by email; for example: "mail from XXX [XXX@address.com] sent to REQ mailing list on May 31 at 09:31 GMT");
3) the RDRR Editor reorders the rows based on the "Section" column: this will allow to group comments for the same section;
4) the RDRR Editor renumbers the comments (first column);
5) then this filled version of the RDRR is uploaded by the RDRR Editor into the portal (ask DSO support if needed) and announced to the Group.
The Chair of the Group that is developing the RD is suggested to:

a) invite members to go through the comments in the RDRR, and propose CRs/INPs for the resolution of those comments; to speed up the work, discussion may be held also in the RD-DEV mailing list or in the Group mailing list;

b) encourage members that submitted comments on a specific item (e.g. a specific req, a sentence, ...) to work jointly offline with the others that also submitted comments on that specific item and prepare a CR(s) that makes all them happy and closes their comments related to that item.

After an agreement is reached in the Group during the regular meetings on CRs/INPs for the resolution of a comment, the comment can be marked as CLOSED in the RDRR adding some text to shortly explain the reason for closing the comment (and the reference to the CR that closes the comment is also recommended). Note that a comment may be also closed "with no change" if the group agrees that no changes are needed: in this case a clarification/explanation is recommended, and a discussion with the submitters of the comments is encouraged.

After each meeting of the Group, the RDRR and the RD should be updated "little by little", in a parallel and coherent way:

I. the RDRR should be updated with the comments closed during the meeting marked as “CLOSED”

II. the RD should be updated based on the CRs/INPs agreed and comments closed
On updating the RD, in this phase the RD Editor SHALL NOT renumber the requirements (it may happen that a req is deleted or a req is added as a consequence of the closure of a comment: if a req is added use the style HLF-001a, HLF-001b, ...), until the review is finished.

When all comments are closed, the Group that is developing the RD will prepare the closure of the Formal Review (DSO will support the Group on this) and will go back to the Requirements Group reporting the status of the RD and asking for the closure of the Formal Review.
For the management of editorial comments, the Chair can choose to ask the RDRR Editor to manage them, not immediately, but after a while, in particular:

1) wait until the members had some time to go thorugh the comments and highlight if some comments marked as Editorial (e.g. proposing a rewording for a definition) are not such and need to be discussed;

2) correct autonomously the trivial comments (e.g. add a "s" for the plural);

3) when the most of the Technical comments have been closed, prepare a CR for the closure of the editorial comments still open (note that the resolution of a Technical comment may close as side effect an Editorial one)
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