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1 Reason for Contribution

TP-Officers have noticed a lack of concise definition for the leadership positions of Chair, Vice-Chair and Convenor within OMA. This contribution attempts to provide such a definition. Document OMA-OP-2004-0047-DefineOMAOfficersRoles provides a CR that proposes high level changes to the process document in section 9.1 to address this. However there is a foreseen need to provide a detailed list for chairs which is proposed in the CR to be on the OMA website. This contribution provides and informative list of such tasks to help Ops and Procs better understand the intent. Ops and Procs will be urged to help codify such a list.
2 Summary of Contribution

Covered in the reason for contribution. 
3 Detailed Proposal

The following is an initial list proposed by the submitters for the website to accompany the related. It is not considered exhaustive and is recognised as needing to be updated as and when the officers roles change. 
· support its parent group with the responsibilities it has been given

· read, understand and fully follow the Process document

· ensure the group's charter is regularly maintained

· execute and fulfill the mandate bestowed on the group in its charter

· at all times act fully impartially in conducting the group's mandate be prepared to confidentially work with a group member if they wish to express any concerns in private

· arrange for vice chairs to support the group's chair

· delegate to, and supervise, the vice chairs

· internally structure the group as may be appropriate (e.g. create/modify/close SWGs, breakout groups etc.)

· conduct elections for SWGs of the group, consistent with officer election rules, and act as election officer in the strictest confidentiality

· arranging the group's meetings, conference calls in a timely manner

· support and promote its Technical Plenary assigned Work Items

· update its Work Items as appropriate

· prepare and deliver regular WISPR documents by the required delivery dates

· prepare meeting agendas to fulfill its charter and assigned Work Items

· prepare presentations and reports to the Technical Plenary to report the group's progress and current status at each Technical Plenary, and as may be otherwise required

· participate at Technical Plenary meetings to report the group's activities and respond to questions on the group's progress

· prepare presentations to present "for information" specifications/reports which are nearing completion

· participate in other meetings as may be requested by the Technical Plenary

· interact with other groups as may be necessary to fulfil its own, or other groups', charter and Work Items (this includes working with committees supporting the planning and interoperability testing of Enabler Releases)

· interact with external fora (consistent with the Liaison Process) as may be necessary

· report all interaction with external fora with the Technical Plenary

· inform the Technical Plenary if the work of the group has been completed and recommend closure of the group

4 Intellectual Property Rights

Members and their Affiliates (collectively, "Members") agree to use their reasonable endeavours to inform timely the Open Mobile Alliance of Essential IPR as they become aware that the Essential IPR is related to the prepared or published Specification.  This obligation does not imply an obligation on Members to conduct IPR searches.  This duty is contained in the Open Mobile Alliance application form to which each Member's attention is drawn.  Members shall submit to the General Manager of Operations of OMA the IPR Statement and the IPR Licensing Declaration.  These forms are available from OMA or online at the OMA website at www.openmobilealliance.org.

5 Recommendation

Ops and Procs are asked to consider this input as supporting information for the referred to CR.
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