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Liaison Relationship Request

	Title:
	Request to Establish Relationship with <name of external organization>
	 FORMCHECKBOX 
 OMA Confidential

	From:
	<name of groups making the request>

	Submission Date:
	<dd mmm 200y>

	Contact(s):
	<name>, <company>
<tel of contact>
<email address of contact>

	Attachments:
	<list of attachments> or n/a


Specifics of the Proposed Relationship

	Issue or question
	Input from requestor
	Response or comment from EL

	Name of External Organization
	<name>
	

	Date of Request
	<date>
	

	1. Identification of the External Body

	1.a Description, web site, pointer to policies if available
	<text here>
	

	1.b Scope of the requested Agreement (what do you need to do)?  Expected duration.
	<text here>
	

	1.c Contact point or liaison officer on OMA side
	<name and email address>
	

	1.d Contact point or liaison officer on external body side
	<name and email address>
	

	2. Document Confidentiality

	2.a Confidentiality policy of the External Body if available
	<text here>
	

	2.b Assuming that OMA documents are not confidential unless marked otherwise, do you agree that no additional confidential-related provisions are needed for OMA documents to be viewed by the external organization ?
	<text here>
	

	2.c If the external organization has confidential documents, do you need to :

· review (some of) this confidential material within OMA without disclosing it further?

· incorporate (some of) this confidential material in OMA specifications?

· use (some of) this confidential material in OMA developments related to Marketing, IOP, others?
	<text here>
	

	3. Copyrights

	3.a Are you aware of the copyright policy of the external organization ?
	<text here>
	

	3.b Will you include material from the external organization in OMA documents if their copyright need to be acknowledged (this requires definition of the critical amount of material which will trigger the copyright acknowledgment, and will require tracking of the material ) 
	<text here>
	

	4. Intellectual Property Rights

	4.a Do you plan to include in OMA documents material coming from the external organization which may have IPRs attached to it?
	<text here>
	

	4.b Are you aware of the IPR policy of the external organization?  (Note: if the IPR policy of the external organisation is similar to the OMA one –ie RAND, and relevant patents should be declared as early as possible-, then the establishment of liaison agreement may be facilitated) 
	<text here>
	

	5. Exchange of Liaison Officers:

	5.a Do you need to send OMA representatives, representing OMA, to meetings of the external organization?  Their rights and the conditions for their participation at these meetings will need to be established. 
	<text here>
	

	5.b Do you need External organization representatives to attend OMA meetings and which conditions and rights do you need them to be subject to: partial or total attendance, to WGs, to TP, voting or non voting, meeting fee or waiver, etc)
	<text here>
	

	6. Collaborative Work Methods:

	6.a Do you need to set up a collaborative working process with the external organization (beyond the exchange of documents and officers which has been explored above)?  Note that this may result in additional delays in establishing the liaison agreement.
	<text here>
	

	6.b Do you need to work jointly with the external organization on a document and have joint ownership and maintenance of the document?  Which process will be used for elaboration, approval and publication of the results?  Do you need OMA and the external organization to have joint copyright of the document?
	<text here>
	

	6.c Do you need to make reference to the work of the other organization in an OMA document?  Do you need to make informative reference?  Do you need to make normative reference?  How do you need to handle the maintenance/evolution of referenced material?
	<text here>
	

	6.d Do you need to transfer an ongoing work item from the external organization into OMA?  Do you need to transfer an approved specification from the external organization into OMA (and will maintenance be done by OMA or jointly)?
	<text here>
	

	7. Additional Information

	7.a Any requirement not covered above 
	<text here>
	


Proposed Action

<describe the actions you are requesting to be taken and any time factors to consider – may describe benefits for proceeding as well as consequences or impacts if the relationship is not established>
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